Minutes of Shalbourne Annual Parish Council Meeting
Thursday 4 June 2020 at 8.15pm by videoconference 

Present: Mike Lockhart (Chairman), Andy Dolan, Bob Walker, Carolyn Bartholomew, Minnie Scott Russell. 


1. Introduction 
The Chairman welcomed those present and explained that he chaired the meeting until the election of a new chairman under item 4.

2. Apologies
Apologies for absence were received from Oliver Bannister and Andrew Piper. Because of other business commitments Andrew Piper had resigned from the Council. Councilors expressed their thanks to Andrew for his contribution.

3. Declaration of Interest
There were no declarations of interest.

4. Formal Business
4.1. It was noted that the meeting was being held remotely in line with legislation which overrode the Council’s procedures.
4.2. It was proposed, seconded and agreed that Mike Lockhart should be Chairman and Responsible Person, that Carole Fisher should be Deputy Chairman and that Dianah Shaw should be Responsible Financial Officer. Those concerned agreed or had indicated that they were available to accept office.
4.3. There were no volunteers to be unpaid Parish Clerk and the Council felt that paying an outside Parish Clerk would be a waste of resources when considering the size of the budget. It was agreed that all members would agree to help administer the Council. It was proposed seconded and unanimously agreed that the Council would not have a Parish Clerk for the year 2019/20.

5. Allocation of Responsibilities
5.1. The responsibilities of Councilors were reviewed. Carolyn Bartholomew agreed to take over responsibility for footpaths. The revised list is set out in Attachment 1  

6. Wiltshire Police Report
There was police report.  

7. Wiltshire Council Report
No report. 


8. Minutes of the Last Meeting
The minutes of the meeting held on Thursday 16 January 2020 were considered. It was proposed, seconded and agreed by the Council that the Chairman be authorised to sign them.

9. Matters Arising
9.1. Obtaining protected verge status: Minnie Scott Russell reported that the verges between the Mill House and the A338 had now been declared as protected. Wardens had been appointed.
9.2. Signage on the A338 and speed limits between Oxenwood and Fosbury: The report from the CATG meeting on 5th February was noted. It was agreed that discussion on this should be driven by timing of next CATG meeting. It was noted that the Council had previously agreed in principle to contribute towards the funding of a speed limit study covering Oxenwood to Fosbury. It was agreed that, when a CATG meeting was scheduled then the Council would meet beforehand.  
9.3. Reclaiming old footpaths: Deferred.
9.4. The Plough - applying for Asset of Community Value status: Deferred.


10. Committee Reports
10.1. Planning
10.1.1.  The responses made to: 20/00853/FUL; 20/02536/LBC; 20/01939/FUL; 20/02121/FUL; 20/03731/TCA; 20/03733/TCA; 20/03773/TPO 20/04098/TCA were noted. 20/03952/FUL was considered, there were no objections to this. The Chairman was requested to contact the neighbour to check that they had no problem with the tree being felled.
10.2. Rights of Way
10.2.1. Nothing to report
10.3. Highways and Surface Water.
10.3.1. The Issue Log for the Parish Steward, Attachment 2, was agreed. It was noted that the Parish Steward had already been asked to cut back the bank running alongside the school.
10.4. Local Transport
10.5.  Police Liaison and Neighbourhood Watch
10.5.1. There was nothing to report
10.6. Education
10.6.1. Nothing to report.  
10.7. Environmental Matters
10.7.1. Nothing to report.
10.8. Shalbourne Club.
10.8.1. It was reported that the Car Show had been cancelled and that the pavilion had been mothballed.

11. Finance
11.1. It was proposed seconded and unanimously agreed not to insure the playground for damage to the equipment. The risk and size of possible claim did not justify the premium and it was more prudent to accept the risk. It was noted that the defibrillators were now being insured elsewhere and that there were now two notice boards to insure. It was agreed that these should be valued at £4,000.
11.2. The Council reviewed the proposed insurance cover and premium as circulated. It was proposed, seconded and agreed that the Council place insurance as previously circulated. It was agreed that the three-year fixed price option should be taken. The Chairman was requested to notify brokers of the changes above and to ensure they were aware that the Council funded but did not own the play area. It was reported that the Shalbourne Club had specific public liability insurance in respect of the play area.    
11.3. The chairman would confirm the premium in light of the above or agree minor changes. As the Council did not have e banking and the deadlines were short, the Chairman was authorized to make the payment from his own account and reclaim from the Council. 
Post meeting note: The information above was passed to the brokers and the revised cost was £237.43
11.4. It was proposed, seconded and agreed that the following payments be made:
11.4.1. Insurance (see item 11 above)			-	£237.43
11.4.2. Play area repairs				-	£705.37
11.4.3. WALC/NALC					-	£239.02
11.4.4. Defibrillator 					-	£900

11.5. The payment of £234.00(inc VAT) to Playdale in respect of previously agreed zip wire inspection was noted.
11.6. The receipt from Wilts Council of £9000 for the precept was noted. 
11.7. The outstanding balances following the above transactions as shown in Attachment 3 were noted.
11.8. It was proposed, seconded and agreed that Nick Shaw Hardie should be appointed internal auditor. 

11.9. Governance
The governance questionnaire, Attachment 4, was reviewed. It was agreed that the Council could answer “yes” to all the questions. The Chairman and the Responsible Financial Officer were authorized to sign the relevant page of the audit report.   

12. Correspondence and Any Other Business
12.1. It was noted that, this year, there was no requirement to hold a Parish Assembly. It was felt that some form of village get-together should be held as soon as regulations allow. The situation will be kept under review. 


The meeting closed at 8.50pm. The next meeting will be held on Thursday 16th July 2020. The form of the meeting will depend on Government legislation at the time. 









ATTACHMENT 1
Responsibilities
Planning - All Councilors
Footpaths – Carolyn Bartholomew
Highways and Surface Water - Dianah Shaw/Mike Lockhart
Local Transport – Not to be filled.
Police Liaison and Neighbourhood Watch 
- the Council would liaise with Louise Evans as Neighbourhood Watch Coordinator
Environmental – Minnie Scott Russell
Shalbourne Club Liaison - Bob Walker
Education - the Council would liaise with Jenni Blake, Chairman of the Governors
Finance – Dianah Shaw
Business and Enterprise - Minnie Scott Russell


ATTACHMENT 2
Issues Log
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ATTACHMENT 3
Balances following Meeting


1.  Current Account
                                                                                            Payment     Receipt



	22-Apr-20
	Precept
	
	9000
	16653.52

	04-Jun-20
	WALC, NALC
	239.02
	
	16414.5

	04-Jun-20
	Play area repairs MB
	705.37
	
	15709.13

	04-Jun-20
	Defibrillator grant
	900
	
	14809.13

	
	Balance after meeting of 4 June
	
	
	14809.13




2.  Deposit Account
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	30-Apr-20
	Interest
	
	0.42
	2582.88




3. CIL Account

Balance						-	£772.60
						

4. Commitments


	Chairman's Expenses
	

	Date
	Item
	Amount

	14-Jan-20
	Website hosting
	124.15

	14-Mar-20
	Domain fee
	40.1

	01-Apr-20
	Informattion com
	40.00

	Misc
	Ink
	39.99

	14-Jun-20
	Insurance
	237.43

	
	TOTAL
	481.67




5. Bank Balances
Current Account at 5 May 2020 			-	£16653.52	
Deposit Account at 5 May 2020	 		-	£2582.88





ATTACHMENT 4
Governance Questionnaire
(Reasons for affirmative response in bold italic)
1. We have put in place arrangements for effective financial management during the year, and for the preparation of the accounting statements. Yes. Budget was prepared and agreed by Council. Actual bank balances and expected balances following transactions reported to each meeting.
2. We maintained an adequate system of internal control including measures designed to prevent and detect fraud and corruption and reviewed its effectiveness. Yes. Actual and expected balances reported, see above. Dual cheque signatories. Original invoices available at each meeting where expenditure was incurred.
3. We took all reasonable steps to assure ourselves that there are no matters of actual or potential non-compliance with laws, regulations and Proper Practices that could have a significant financial effect on the ability of this authority to conduct its business or manage its finance. Yes. Member of Wilts Association of Local Councils and attendance at Area Board provided early alert of any changes in laws or regulations.
4. We provided proper opportunity during the year for the exercise of electors’ rights in accordance with the requirements of the Accounts and Audit Regulations. Yes. Access to accounts advertised widely – noticeboard, Facebook, website. Nobody denied any access. 
5. We carried out an assessment of the risks facing this authority and took appropriate steps to manage those risks, including the introduction of internal controls and/or external insurance cover where required. Yes. Risks specifically addressed when insurance is reviewed in May.
6. We maintained throughout the year an adequate and effective system of internal audit of the accounting records and control systems. Yes. Proportionate, see [1] and [2] above. 
7. We took appropriate action on all matters raised in reports from internal and external audit. Yes.
8. We considered whether any litigation, liabilities or commitments, events or transactions, occurring either during or after the year-end, have a financial impact on this authority and, where appropriate, have included them in the accounting statements. Yes. Reviewed when agreeing accounts.
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Activity

Please write the location against the activity 

to be completed in that area 

Please write the location against the activity 

to be completed in that area 

Please write the location against the 

activity to be completed in that area 

Please write the location 

against the activity to be 

completed in that area 

Please write the location 

against the activity to be 

completed in that area 

For Top Five 

Please 

Indicate 

with a 'Y'

Hand clearing and cutting of growth 

from drainage grips and drain gully 

covers

In general all drains leaves need clearing.

Hand clearing of blocked drainage 

gullies, grips, culverts, pipes and pits 

(unable to jet system)

Drainage ditch by village green becoming 

overgrown Kerb in Lynch falling into drainage ditch

Clearing storm debris from the roads 

and footways

Grit washed down Mill Lane to bridge at Mill 

House General debris around all drains

Pavement from school towards 

centre of village to be cleared

Nettles overhanging pavementt 

near Fairmount on Kingston 

Road near Ham turn

 

Pedestrian barriers preparation and 

painting

 

Cleaning and straightening of small 

road signs, street nameplates and 

bollards

Signs in Oxenwood need cleaning

Securing of existing small road signs, 

verge marker posts and supplied street 

name plates

 

Removal of limited graffiti from road 

signs, bollards and street nameplates

Hand cutting of grass and vegetation in 

visibility areas

Hand treatment of weeds

Hand clearance of encroaching growth 

and soils from footways

Repair of small potholes in roads and on 

footways

Potholes opposite Mill house reported on 

MyWilts
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31 - Jan - 20  Interest   0.44  2581.61  

28 - Feb - 20  Interest   0.4  2582.01  

31 - Mar - 20  Interest   0.45  2582.46  

 Balance at year end    2582.46  

 


